Date
To Whom It May Concern:

This letter certifies that Student Name has been offered a part-time student worker position with the University of Southern California- Department Name. Please proceed with issuing this individual a Social Security Card so that we may move forward with his payroll paperwork.
Job Title: 
Description:
                     Start Date: 

         Number of hours per week: 
Should you have any additional questions, please feel free to contact me at 
Supervisor’s phone number.
Sincerely,
Supervisor’s Name
